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Introduction 

 

At St. Luke’s Primary School, we are fully committed to protecting all of our children from 

any forms of bullying by other children.  As a school we firmly believe that any form of 

bullying is unacceptable, including cyber-bullying and bullying related to skin colour, race or 

religion. 

 

Bullying can be understood as behaviour which leaves people feeling helpless, frightened, 

anxious, depressed or humiliated.  Bullying behaviours may include: 

 

 Verbal Abuse e.g. name calling, ignoring, leaving out or spreading rumours 

 Physical Abuse e.g. hitting, tripping, kicking, pushing 

 Cyber Bullying e.g. using mobile phone or internet (for example Facebook/Twitter) 

to send or post texts or images which may be seen as intimidating, malicious, 

humiliating or insulting; continually sending messages after being asked not to; 

posting rumours or gossip and instigating others to dislike or gang up on a child 

 Stealing and damaging belongings 

 Making people feel like they are being bullied or fearful of being bullied 

 Targeting someone because of who they are or are perceived to be 
(Scottish Government, A National Approach to Anti-Bullying for Scotland’s Children and Young People 2010) 

 

Our Responsibilities 

 

Tackling bullying is the responsibility of all staff in our school and our partners.  We aim to 

provide an environment that is safe, secure and in which all children feel they can discuss 

sensitive issues and are listened to. 

 

In line with Midlothian Council Guidance, we each have the following responsibilities: 

 

Head Teacher: 

 Deal effectively with any instances of bullying which are brought to their attention by 

implementing school and council procedures 

 Record bullying incidents in line with Council policy 

 Ensure staff create a climate of respect, responsibility and positive relationships and a 

culture where bullying is unacceptable 

 Ensure that children are aware of the procedure for reporting instances of bullying and 

have a trusted person to whom they can report their concerns 

 Refer the incident through Child Protection procedures or to the police if necessary 

 Develop global citizenship as an integral part of existing positive relationships and 

behaviour policies 

 

Teaching Staff 

 Promoting positive attitudes, behaviours and relationships 
 Creating a climate of respect within their classroom 

 Dealing promptly and effectively with all allegations of bullying 

 Being fully aware of the school and local authority guidance on bullying 

 Supporting children in understanding bullying and its effects and consequences 

 Ensuring bullying is covered as part of classroom learning 
 



 

Support Staff 

 Promoting positive attitudes, behaviours and relationships across the school 

 Dealing promptly and effectively with all allegations of bullying, reporting to teaching staff 

as appropriate 

 Being fully aware of the school and local authority guidance on bullying 

 Supporting children in understanding bullying and its effects and consequences 

 

Children 

 Having positive relationships and attitudes and challenging bullying behaviour if they feel 

able to do so 

 telling a trusted person if they have any worries about bullying 

 keeping themselves and others safe with support from adults 

 understanding the difference between bullying and other behaviours 

 engaging in safe, responsible use of mobile technology 

 

Parents and Carers 

 ensuring and promoting their child’s health, welfare and development 

 encourage safe and responsible use of mobile technology 

 communicate concerns to a relevant member of school staff in the first instance, and work in 

partnership with them to resolve these concerns 

 

 

Promoting Positive Relationships in School 

 

Systems are in place across the school to ensure pupils all develop positive relationships and attitudes 

towards others throughout their time at St Luke’s.   

 

Our whole school positive behaviour policy, linked to our school rules and golden time, provide clear 

guidance and strategies for pupils to work towards. 

 

On an annual basis the whole school revisits bullying as a theme as part of a health and wellbeing 

focus.  An anti-bullying week reaffirms messages with all pupils across the school. 

 

As part of class learning, anti-bullying messages are taught consistently through the use of the 

Keeping Myself Safe and Keeping Myself E-Safe programmes.  These age specific programmes allow 

pupils to consider behaviour choices and the impact of these on other people. 

 

Our school regularly engages with external agencies to support pupil learning and awareness within 

this area.  The community police work with school to give clear messages on inclusion and anti-

bullying across the school year. 

 

Through our faith development as a Catholic school and our cultural diversity within the school, 

pupils are regularly exposed to a range of faiths and practices.  As part of our RE teachings, all pupils 

learn about other faiths, including core beliefs and customs associated with each faith.  With an ever 

increasing diverse school community, pupils are encouraged to celebrate the cultures of each and 

every individual within our community.  Our world map highlighting where members of our school 

community come from, further celebrates this. 

 

 

 

 

 

 

 



 

Instances of Bullying 

 

Reporting Instances of Bullying 

 

 

In line with guidance provided from Midlothian Council, the school use the bullying concern form to 

highlight any initial instances of bullying across the school.  This can be used by any member of staff 

to record a potential bullying incident. 

 

A pupil chronology has been established for each child in our school.  This chronology can be used to 

record instances of bullying or conversations/meetings with parents to provide a clear record of 

events. 

 

A leaflet has been created for pupils in our school.  One leaflet is aimed at our P1-P3 pupils and one 

to our P4-P7 pupils.  These leaflets can be used as an information guide for pupils on how to report an 

instance of bullying to a member of staff in our school.  Each child has been given a copy of the 

leaflet and a copy is up on display in each classroom, pupil entrances and windows visible in the 

school playgrounds. 

 

Parents/carers should contact the school office in the first instance if their child discloses a case of 

bullying and ask to speak to their child’s class teacher.  The class teacher will be able to discuss this 

with you and may need to investigate further before getting back into contact with you.  An open 

dialogue between the class teacher and the family is paramount in ensuring we support the child. 

 

If a child discloses a case of bullying to the class teacher, the class teacher will investigate this. 

Depending on the severity of the instance, the class teacher may immediately consult with the senior 

management team.   The class teacher will contact the parent to make them aware of the situation and 

the steps currently being undertaken by the school to resolve the situation. 

 

The class teacher will monitor the situation and will consult the senior management team for advice 

and support if required.  A meeting with the family may be set up by the senior management team to 

support the families and pupils involved and to create a way forward. 

 

A flow chart to be used in school for instances of bullying is attached for reference. 

 

A copy of an initial bullying concern form is attached in this document for reference. 

 

Restorative Approaches to Bullying 

 
Restorative Practices is an approach which fosters relationships, encourages responsibility and 

accountability for one’s own actions and their impact on others.  The aim is to encourage members of 

the school community to effectively resolve and learn from conflict in a way which maintains 

relationships in a consistent, structured way. 

 

In school this method will be used as a key approach to dealing with instances. A ‘no blame’ 

approach will be used to assist with incidents of bullying behaviour.  This approach can help 

perpetrators to recognise how their behaviour has affected people and provide opportunities 

to move on.  This approach is outlined below. 
 

When bullying has been observed or reported the No Blame Approach offers a simple seven step 

procedure which can be used by a teacher or other facilitator. Note that each step has been 

carefully planned as a single part of the whole and variations may undermine the success of the 

method.  

 



 

Step one – Talk with the victim  

 

Step two – Convene a meeting with the people involved  

 

Step three – Explain the problem  

 

Step four – Share responsibility.  
 

Step five – Ask the group members for their ideas  

 
Step six – Leave it up to them  

 

Step seven – Meet them again  
 
 
Monitoring of Bullying Behaviour 

 

The Senior Management Team will monitor incidents of bullying within the school. 

 

 Any incidents of bullying will be recorded on the incident form and kept within school.  Any 

notes from meetings will also be kept with this information. 

 

For continued incidents of bullying a chronology of events will be kept by a member of the senior 

management team.  This will include details of incidents and meetings/discussions with pupils, 

staff and parents. 

 

In instances of continued and serious incidents of bullying within school, the head teacher will 

discuss this with the School Group Manager to discuss an appropriate course of action. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Allegation is made or incident is 

witnessed 

If appropriate, the member of staff  

 

 Carries out initial 

investigation  

 Deals with the incident  

 Reports incident to member 

of senior management team 

 Parents are informed of 

incident  
 

If not appropriate to deal with the 

matter immediately, details are passed 

to member of senior management team 

who will deal with the incident within 

an agreed timescale.  

Action at this stage depends on the 

nature of the incident  

Parents are informed that the incident is 

being investigated 

In accordance with agreed school procedures, the  

senior management staff investigates the allegation 

The senior management member completes initial 

report on the incident 

The senior management member meets with 

the perpetrator(s)  

 

 the form of this meeting will be in 

accordance with school policy 

procedures  

 

 A course of action is agreed  

 

The senior management member 

(along with any relevant members of 

staff) meets with the victim and 

discusses a course of action  

Support/counselling services may be 

appropriate. 

The incident report is completed by member of senior management team 

The situation is reviewed over an agreed period of time 



 

 
 
Reported by: ...............................................   to .................................................... 
  
 
Date:  ...............................................................  
 
 

When did the alleged incident take place? 
Before School 
 

 Interval  Lunchtime  

In Class  Between classes 
 

 After school  

 
 

Where did the alleged incident occur? 
In the playground  In school building  On way to/from school  
Both on and outside of 
school premises 

 On school transport  Other  

Online      

 
 
People involved – including witnesses: 

 
 
 
 
 

 

 
Type of alleged incident    Refer to Angus form before completing** 

Verbal  Isolation  
Written  Incitement  
Physical  Using Technology  
Socio-economic  Body Image  
LAC child    
Damage to property  Other  

 
 
Outcome: 

 
 
 
 
 
 

 
Copy to class teacher

BULLYING CONCERN – initial referral form 



 

 


